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Template: adapt to your own procedure and risk assessment

Lockout tagout: safe isolation of plant

When: before maintenance, cleaning, clearing a blockage or any work where the machine could start up or
release stored energy.

BEFORE YOU START

The isolation procedure or isolation sheet for this machine, your own padlock and tag, a multi-lock hasp if
more than one person is working, and an approved voltage indicator and proving unit if you are competent
to carry out electrical tests.

STEPS

0 D Identify every energy source: electrical, hydraulic, pneumatic, stored mechanical (springs
and flywheels), gravity (raised parts), thermal and chemical. Use the isolation sheet rather than
memory.

a [j Tell people. Let the operators and anyone else affected know the machine is being isolated.
e C] Stop the machine using its normal controls.
° D Isolate. Put each isolating device into the off position.

e E] Lock and tag. Fit your own padlock and tag to every isolation point. If others are working,
each person fits their own lock to a multi-lock hasp.

e E] Release or restrain stored energy. Bleed hydraulic and air pressure, lower or block raised
parts, let moving parts come to rest and let hot parts cool.

e D Prove the isolation. Try the start controls, check that pressure gauges read zero and, for
electrical work, test for dead using prove, test, prove.

e D Do the work.

e D Before restoring, check that tools and materials are removed, guards are refitted and
everyone is clear.

@ C] Remove locks and restore. Each person removes only their own lock. Tell the operators,

then restore energy and test the machine.

Never remove someone else's lock, treat a stop button or emergency stop as an isolation, or work on
a machine that is only switched off at the control panel.

TOOLBOX TALK

» Which machines here have more than one energy source?
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» What do you do if you find a lock on an isolator and its owner has gone home?
» Where are the isolation sheets kept for this area?

Further reading: HSE HSG253, The safe isolation of plant and equipment, and HSG85, Electricity at work: safe working practices.
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